CBOBOAHA OANMBXXHOCT

TexHuyeckm CbTPYAHMUK
PedepeHTeH Homep: ECDC/FGII/2020/VU-OA

ToBa e nokaHa 3a KaHAMAATCTBaHE 3a ropenoco4yeHaTa A/Tb>XHOCT Ha A0roBOPHO HaeT
Cny>xuten B EBpOI'IEVICKMﬂ LEHTBP 3a I'IpO(bW'IaKTVIKa N KOHTPOJ1 BbPXY 3abonsBaHuaTa
(ECDC).

ONBXXHOCTHA XapaKTepucTuka

3aeMalMsST  AMbXHOCTTA We 6bae  Mpsko  MOAYMHEH Ha  PbKOBOAWUTENS  Ha
rpyna ,,AQMUHUCTPATUBHA noakpena“.

Tol/Ts We n3nbnHABa 3aAaum NO-KOHKPETHO B CNeAHUTE 0bnactu Ha AeHoCT:

. OKa3BaHe Ha obLia nomoLy 4ype3 nojsiydaBaHE Ha NOCTbMNBallaTa KOMyHUKaUUA B
CbOTBETHUS OTAEN, HanpuMmep nowa, TenedoHH pa3roBopu U JOKYMeHTaums;

. opraHv3upaHe Ha rpadvka 3a CpeLy 1 NoMoLl 3a CliefeHe Ha AHEBHUS pef Ha
AENHOCTUTE;

° OopraHun3npaHe Ha BbTPELWHN N BbHLIHWU 3aceAaHnd, KakKTO MU NMOMOLL 3a NOAroToBKaTa Ha
KOMaHANPOBKU,

. OTroBapsiHe Ha 3anUTBaHUS U UCKAHUS 3@ MHGOPMaLMS U AOKYMEHTU NpWU OCUTypsiBaHE
Ha BMCOKO HMBO Ha 06CNyXXBaHe, TaKT, AUCKPETHOCT U NOBEPUTENHOCT;

° noAroToBkKa U U3roTBAHE B OKOHYATENEH BN HA KOpPECNOHAEHUMA U APYTrn OOKYMEHTH,
KaKTO U BOAEHE Ha NPOTOKO/ Npn 3acefaHns,

. yrnpaBfieHVe Ha AOKYMEHTU Ha eNeKTPOHEH M XapTUeH HocuTen (CNUCbUM C AaHHM 3a
KOHTaKT, nowa, Habop Ha TekcToBe, HOTOKONUpPaHE, CKAaHUPAHE, KAPTOTEKMPAHE U
apxvBupaHe);

o npeanocraBsaHe Ha aAMUHUCTPATUBHN YCIYTU 3a Y1EHOBE Ha NepCOHaa Ha OTAENg,
. noanomMaraHe Ha paGOTHMTe npouecu B otaena,

. y4yacTve B ekunHaTa paboTa B OTAena U Mexay OTAeNuTE;



. M3MbJIHEHME Ha BCSKAKBW APYrv 3a/layun, CBbp3aHM C 061acTTa Ha HeroBaTa/HelHaTa
paboTa.

3aAb/MHKUTENTHN KBanudpukaumum m
npodecuoHa’sieH onuT

A. DopManHu U3UCKBaHUA

3a fa ca A4onycTMMM 3a ydacTue B NpoueaypaTta, kaHanaaTuTe TpsibBa Aa OTroBapAT Ha
Habop OT opMasH¥ M3UCKBaHMS. Te3U U3UCKBAHMS Ca, KAaKTO CleaBa:

. 3aBbpLUEHO 06pa3oBaHue cnea CPeAHOTO, YAOCTOBEPEHO C ANUMIIOMA, WU CPeAHO
obpa3oBaHWe, yAOCTOBEPEHO C AMMNSIOMA, AaBalla AOCTbN A0 06pa3oBaHue cnea
CPeaHOTO, M NOAXOASLL, NPOMECMOHANEH OMNUT C NPOAB/IHKUTENHOCT TPU roANHKY;

. 3a4bn6o4YeHn No3HaHUs No eanH OT oduumanHuTe eamumn Ha O6LwHOCTTa K
3a40BOSIMTENHMN NO3HAHUS NO ApYr oduumaneH e3vk Ha O6LWHOCTTa B CTeneH,
HeobXxoAMMa 3a U3MbJIHEHWE Ha CIYXXEOHWUTE 3ab/KEHUS?;

o [ia ca rpakaaHu Ha abp)kaBa — uneHka Ha EC, HopBserusi, UcnaHams nnm JIxTeHLwanH;
o Aia He ca NIULLIEHN OT rpaXkaaHCKu npasa’;

. [a Ca U3MbJIHWUAW 334b/DKEHUSATA, HANIOXKEHW UM OT NMPUIOXKUMUTE 3aKOHW 3@ BOEHHaTa
cnyx6a;

o Aa OTroBapsaTt Ha JIMYHOCTHUTE U3NCKBAHNA, CBbP3aHN CbC CJ'IY)KGGHMTG MM
3a4bJDKEHUA; U

° Aa Ca ('bVIBW-IeCKM roaHn aa U3nbv/HABAT 3aAb/PKEHUATA, CBbP3aHN C AJTbXXHOCTTA.

b. Kputepun 3a nogbop

3a Ja ca noaxoasium 3a Tasu AJTbXHOCT, KaHanAaTUTe TpsibBa Aa OTroBapsiT Ha OnpeaesieHn
OCHOBHM KpUTEpUM 3a NpodecnoHaneH onuT/3HaHns U TIMYHOCTHU
XapaKTEPUCTUKN/MEXAYTMUYHOCTHN YMEHMUS.

NMpodecnoHaneH onut/3HaHuNA:

. Hal-Masnko 3 roanHu NpodecMoHaneH onuT cred AMNIOMUPAHETO, NpUAoCGUT B
pe3ynTaT Ha paboTa Ha A/TbXXHOCTU, CBbP3aHM CbC 3aAb/MHKEHNUSATA, NOCOYEHN B
ATbXXHOCTHaTa XapaKTeEPUCTUKA;

! Mpuemart ce caMo AMNIOMM W YAOCTOBEPEHMS, KOUTO Ca W3AAAEHN B AbPXaBN — YeHKW Ha EC, MW 3a KOWTO ca U3aafeHu
YOOCTOBEPEHUS 32 EKBUBANIEHTHOCT OT OpraHy B TE3N AbPXKaBuW USIEHKM.

2 OcBeH TOBa, 3a A1a MMaT NPaBo /1a 6bAAT NOBMLLIABaHM B ATLXXHOCT B paMKWUTE Ha eXeroHaTa npoleaypa 3a NoBuLIaBaHe,
UneHoBeTe Ha NepcoHana TpsibBa Aa BnafedT Ha paboTHO HMBO M TpeTyn e3uk Ha EC, kakTo e onncaHo B AencTBalms MpaBuiHUK
3a JUTbXXHOCTHUTE NIUL@ U NpaBuiaTa 3a HeroBOTO NpunaraHe.

3 Mpean Ha3HayaBaHe OT O,U,O6p€HVIFI KaHAnaaT we 6bae nonckaHo aa npeaocrtaBn CBUAETENCTBO 3a CbAMMOCT, OT KOETO €
BUAOHO, Y€ HE € OCbXXAaH.



. AOKa3aH onuT OT paboTa, BKOYBALLA NPeAOCTaBsAHE HAa aAMMHUCTPATMBHA NoAKpena, B
MYNTUKYNTYpHa paboTHa cpeaa, 3a NpeanoynTaHe B CTPYKTypa Ha EC nnm
MeXAyHapoAHa opraHu3aums;

o [OKa3aH onnT OT y4aCTue B OPraHnU3npaHETO Ha 3aceaaHnd, BKJIIOUYNTENHO Ha rosieMm
3aceaaHunsa C ronsam 6p0131 BbHLUHU Y4aCTHULNK,

. OMUT B U3rOTBSIHE HA KOPECMOHAEHUMS U APYrN JOKYMEHTU 3@ BbTPELUHN U/WUIN BbHLUHK
NapTHLOPU;

o 3aabn604eHOo no3HaBaHe Ha VT MHCTPYMEHTU, @ UMEHHO MHCTPYMEHTUTE Ha Microsoft
Office (Word, Excel, Power Point n Outlook), kakTto 1 3a npegno4YnTaHe Ha enekTpoHHa
CUCTEMa 3a YNpaBfEHNE HA AOKYMEHTHU;

L OT/INYHO NMUCMEHO U TOBOPUMO BaEEHE Ha QHITIMNCKU E€3MK.

JINUHOCTHM XapaKTEPUCTUKKN/ MEXXAYJINMHOCTHU YMEHMUS:
. CMOCOBHOCT 3@ KOMYHMKALMSI C XOpa Ha BCUYKM PaBHULLA;
° BWUCOKa CTENneH Ha OTroBOPHOCT U CrnocobHOCT 3a NOEMaHe Ha MHULUMATUBa,

. BMCOKA CTEMEH Ha HACOYEHOCT KbM YCNYruTe U CMOCOBHOCT 3a CbobpassiBaHe C
MPOMEHSILLMTE CEe OPraHN3aLMOHHN HYXXAW;

. CNocobHOCT 3a paboTa Nog HanpeXeHWe N CTPEMEX KbM KauecTBo;
. OT/INYHA CMOCOBHOCT 3a paboTa B ekun;
. BMCOKA CTeneH Ha AUCKPETHOCT M CnocobHOCT 3a paboTa No noBepuTenHM BbNPOCH.

B 3aBUCMMOCT OT 6posi Ha NONYYEHUTE KaHANAATYPU KOMUCKSTA 3a NOAGOP MOXKE Aa NPUIOXM
NO-CTPOrN U3NCKBaHMSI B paMKUTE Ha rOPEenocodeHnTe Kputepmm 3a noabop.

Ha3HayaBaHe U yCc/ioBus 3a HaeMaHe Ha
pabota

3aeMalLMAT JTHXHOCTTA Le 6bAe Ha3HaAYeH Bb3 OCHOBA Ha CMUCHK C NPeABapUTESTHO
0A06pEHN KaHAMAATM, NPEASIOXKEH Ha AMPEKTOpa OT KOMUCKSTA 3a Noabop. MNpeanoxeHneTo
Ha KOMUCUSITA Ce OCHOBAaBa Ha HacToswaTa 06siBa 3a cBoO6oAHA ATbXHOCT. OT KaHaAnAaTUTe
MOXe [1a 6b/le NOUCKAHO Aa ce ABSAT Ha NMUCMEHN TecToBe. KaHamaatute cneasa Aa uMat
npeasua, Ye NpeasioXXeHMETO MOXe Aa 6b/le ONOBECTEHO NMY6MYHO U Ye BKITIOUYBAHETO B
CM1CbKa He rapaHTpa Ha3HayaBaHe Ha paboTa. CNUCLKLT C NpeaBapuTesIHO 0406peHN
KaHAnAaTy Le 6bAe U3roTBEH Bb3 OCHOBA Ha OTKpUTA Mpoleaypa Ha noabop.

OpobpeHusT KaHaMAaT e 6bAe Ha3HauYeH KaTo 0rOBOPHO HAET CYXXWUTEN CbINacHo YneH 3,
6ykBa a) OT YcnoBusita 3a paboTa Ha Apyru Cny>xuTeny Ha EBponeickute o06WHOCTH 3a CpoK
OT MET roAnHW. [1JoroBopbT MOXeE Aa 6bae NoAHOBeH. KaHAnAaThT Lie 6be Ha3HauYeH BbB
yHKuMoHanHa rpyna II.

KanaupaTtute cnegsa Aa 06'praT BHMMaHWE Ha U3NCKBAHETO, Y€ CbIN1aCHO I'IpanmHMKa 3a
AMBXHOCTHUTE Nnua Ha EC BCUYKKM HOBM cnyxutenum TpFI6Ba Aa nNpeMnHaT ycnewHo
n3nnTaTeneH Cpok.

Jlonb/iHUTENHa MHDOPMaLMSi OTHOCHO AIOrOBOPHUTE M PabOTHUTE YCII0BUSt MOXKETE [1a
HamepuTe B YCNoBusiTa 3a paboTa Ha ApyruTe CnyXuTenn Ha EBponelickute o6WwHOCTH,
AOCTbMHU Ha CNeaHus afpec:

https://eur-
lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:bg:PDF



https://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:bg:PDF
https://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CONSLEG:1962R0031:20140101:bg:PDF

MECTOpa6OTaTa e B CTOKX0NM, KbaeTo LleHTbpbT ocbLiecTBsiBa [AerHoCTTa Cn.

Cnucobk € ogobpeHn kaHanaaTH

Bb3MOXHO e fa 6bae M3roTBeH CNMUCbK C 0406peHn KaHanAATH, KOMTO Aa Ce U3Mnon3Bea 3a
HabupaHe Ha nepcoHan Npu paskpuBaHe Ha cBO6OAHM MecTa Ha NOAOOHM ANTBXKHOCTU B
6baelle. CncbkbT We 6bae BanuaeH Ao 31 AekeMBpW Ha roaMHaTa, NOCoYEHa B KpalHus
CPOK 3a KaHAMAATCTBaHe, KaTo BanMAHOCTTa My MOXe Aa 6bae npoab/mkeHa.

NMpoueaypa 3a KaHAMAATCTBaHe

3a ga KaHAMpaTCcTBaTe, U3npaTeTe Nonb/IHEHO 3asiB/IeHne Ha aapec
Recruitment@ecdc.europa.eu, KaTo NocounTe SICHO pecepeHTHUA HOMEp Ha
cBoboaHaTa ANBKHOCT U (paMUTHOTO CH MMe B NoJsieTo ,,OTHOCHO" Ha
€J1IEKTPOHHOTO NMUCMO.

3a na 6bae BanmaHa KaHavaaTypaTa BU, TpsibBa Aa NONb/IHUTE BCUUYKUN
3aA4b/DKUTENIHU noJsieTa BbB (pOpMynisipa Ha 3asiBJIEeHMETO, KoeTo TpsibBa fa 6bae
nogaaeHo BbB ¢popmat Word nnu PDF, 3a npegnounTaHe Ha aHIMIMACKK e3uk?.
HenbnHuTe 3asB/€HUA Ce cuMTaT 3a HeBaJIMAHM.

®opmynapbT Ha ECDC 3a kaHAMAATCTBaHE € AOCTbINEH Ha Hawma yebcauT Ha
aapec:

https:/ /ecdc.europa.eu/en/about-us/work-us/recruitment-process

KpalHu1AT cpok 3a NoaaBaHe Ha KaHAWAATYPY M AOMbIHWUTENHA MHADOPMaLMS OTHOCHO
eTanuTe Ha Tasu npoueaypa 3a noabop, KakTo 1 BaxHa MH@opMauus 0THOCHO npoueaypaTta
3a HabupaHe Ha nepcoHarn, ca NybnKyBaHW Ha Halmns yebcaT M ca AOCTbMHU Ype3
ropenocoyeHaTa Bpb3Ka.

Mopaaun ronemus 6poli kKaHAMAATYPU, KOUTO NosyYyaBame, e YBeAOMUM eANHCTBEHO
n3bpaHuTe 3a cbbeceaBaHe KaHAMAATMY.

4 HacTosilwaTta obsiBa 3a cBO60AHa AMTBXHOCT € NpeBeAeHa Ha BCUYKM oduumanHy esuum Ha EC oT opyriHana Ha aHrnineku
e3uk. MpeanoynTame Aa NonyynM 3asiBNeHVsTa, MOMbHEHN Ha aHITIMACKK €3UK, TbI1 kaTo ToBa e paboTHUAT e3nk Ha ECDC.
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